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ATTENDANCE POLICY

Parents/carers have a duty in law (Education Act 1996) to ensure  a child of compulsory school age  receives and appropriate education ‘by  at school or otherwise’.  For the great majority of children at The Drive Primary School this will involve regular attendance at school.

Introduction

This document outlines our agreement with official views on the importance of regular school attendance, strategies we use to promote regular attendance as we need to safeguard all of our children to ensure that absences are accounted for. This applies to all children in our schools and to their families because every child is entitled to a full time education.

School is entitled to be informed by the parent/guardian of a child's absence by phone, in writing or in person.

Rationale

Good school attendance is important.   Children who attend school on a regular basis develop the social and emotional aspects of learning while fostering basic life skills, there are strong links to academic performance and regular school attendance.   This, in turn, makes learning challenging and a satisfying experience.   
Primary education lays the foundations for future learning, therefore ensuring habitual attendance at primary level will help to develop confident and competent learners, making the transition to secondary school a process, which further supports independence.

Parents/carers who value the importance school through actively becoming involved in their child’s education while ensuring regular attendance will assist their child to achieve better outcomes in later life.

Aims:

· To raise attendance

· To raise levels of attainment

· To improve punctuality

· To improve outcomes both in school and later life

· To  provide a sound base for departmental accountability

· To promote inclusive practice removing barriers to participation and learning

Guidelines

We expect children to attend school on a regular basis, arriving on time each day, ready to learn.

Reason for absence – informing school

· Parent/carer to notify the school by 9.10am on the 1st morning of unplanned absence/illness. 

· Parent/carer to notify the school of any planned absence such as hospital appointments and stays.

· Parent/carer to maintain contact with school during the course of their child’s absence. 

Holidays

Schools can authorise up to 10 days holiday per academic year, though this is at the discretion of the Head teacher.  Parents/carers are to submit a holiday form, which the Head teacher will sign to authorise a child’s absence from school.  Any additional days taken will be marked down as ‘unauthorised absence’.   It is important to seek authorisation prior to the holiday period.

Religious observations

We understand that for some pupils it maybe necessary to observe religious festivals and celebrations.  It is important that these needs are discussed with the Head teacher.

Lateness

In the event of repeated lateness, where there are four episodes of lateness in one month, HSLO will contact parents/carers either by phone or letter to discuss and support your child’s needs.

Monitoring attendance

School will:

· Use 1st day call to make parents aware of any absences/lateness

· Follow up absences/lateness via letter or postcard

· Let parents know at the initial point of concern regarding poor attendance/lateness

· Consider individual family circumstances, medical issues and any further relevant information

· Make referrals to the Home School Liaison Officer and Education Welfare Service

· Implement school based attendance panels to interview parents/carers and children regarding their poor attendance

· Use the ‘Fast Track model for attendance’ where appropriate if attendance falls to an unacceptable level 

. 

School will employ various positive methods to promote, encourage and acknowledge regular school attendance.   

School values parental support  and a child’s right to an education.  
Illness, Medical and Dental Appointments

No offence is committed where our pupils are prevented from attending school by reason of illness.  If satisfied that a pupil is absent as a result of illness the absence must be treated as AUTHORISED.  Where we have reason to doubt the validity of an explanation, further information will be requested from the child's parents.  If we continue to be dissatisfied, then the absence will be treated as UNAUTHORISED.

Leave for medical or dental appointments may be given (ie the absence may be AUTHORISED)* where confirmation has been received from the parents or on production of an appointment card.

Where a pupil is present for registration but then has to attend an appointment, we will record the fact (for purpose of emergency evacuation) the pupil, although registered, is not physically present.

Similarly, the school will note the presence of a pupil (again for the purpose of emergency evacuation) who was not there when the register was being taken but returns late from an appointment.

Parental Notes

It is essential that parents understand that only the School, not parents can approve absence.  The fact that a parent has offered a note or other notification in relation to a particular absence does not oblige the school to accept it if the school does not accept the explanation offered as a valid reason for absence.  If, after further investigation, doubt remains about the explanation offered, the absence must be treated as UNAUTHORISED.  Where parentally-condoned unjustified absences appear to be a problem in relation to a particular pupil, the school will involve the Education Welfare Officer at an early opportunity.

Traveller Children

The school's aim is that Traveller Children attend school regularly and as frequently as possible.  Where the school is satisfied that a family migrates but gives reasonable indication that it intends to return, this constitutes an AUTHORISED absence*.  The school will attempt to provide some continuity of work for such children.  Where traveller children are registered as pupils at the school and are known to be present either at a site, or in a house, and are not attending school, the absence will be investigated in the same ways as that for any other pupil.

Home Tuition

Where a pupil qualifies for Home Tuition the absence is AUTHORISED.

Excluded Pupils

Where a pupil has been temporarily excluded, he or she will remain on the school roll and the absence will be treated as an AUTHORISED absence.

Where a pupil has been permanently excluded, his or her absence will be treated as an AUTHORISED ABSENCE while any review or appeal takes place.  If the permanent exclusion is confirmed, he or she will be struck from the school roll.  While a pupil remains on the school roll, the school will continue to set work for the excluded pupil.  Irregular attendance does not constitute a reason for exclusion.
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